


Annexure-I 
 

UNDERTAKING 
 

I...............................( Name of the employee) hereby declare that my Son/Daughter is 

studying/seeking admission for................................(Name of the course) and I will 

produce the admission/fee receipt within 3 month of the date of encashment of 50% of 

Earned leave. . 

 
 
 
Place:          Name: 

Date:          Designation: 

Staff No: 

            
           

 
 
 
 
 
 

Annexure-II 
 
 

 
 

UNDERTAKING 
 

I...............................( Name of the employee) hereby undertake that the application 

made by me for Encashment of 50% of Earned leave is for the purpose of 

construction/purchase of my first house and the house proposed to be 

constructed/purchased is my first house.  

 

 
Place:          Name: 

Date:          Designation: 

Staff No: 

            
           
 
 
 
 
 
 


