
 

No.GAD/PR/Chintan Shivir/2023/S      Dated: 04.05.2023 

    

NOTICE INVITING SPECIAL LIMITED TENDER 

Sealed Special Limited Tenders are hereby invited under two cover bids systems (Technical Bid 

& Financial Bid) for the engagement of Event Managers (having an office in Kerala) possessing 

experience in execution of similar nature of works, so as to reach the Office of Secretary, 

Cochin Port Authority, Willingdon Island, Cochin-9 before 11.00 a.m. on 09.05.2023.    

A Name of Work Tender for engagement of Event Managers for Chintan 
Shivir to be held at Meencut Ground, Munnar on 21st and 
22nd May, 2023.   

B Estimated Cost Rs.69,00,000/- 

C Last date of submission of 
completed tender 
document 

09.05.2023, 11.00 a.m 

D Date of Opening 
(Technical Bid Only) 

09.05.2023, 11.30 a.m 

E Date of Opening  
(Price Bid) 

10.05.2023, 02:00 P.M 

F Tender currency Indian Rupees 

G EMD Rs.2,10,000/- in the form of DD/Banker’s Cheque in favour 
of FA&CAO of Cochin Port Authority 

H Security 
Deposit/Performance 
Security 
 

The tenderer has to provide the Security Deposit / 
Performance Security @ 10% of the contract price in the 
form of Demand Draft/Banker’s Cheque within 3 days of 
receipt of work order. 
The Security Deposit / Performance Security shall be 
refunded, subject to deductions if any, after completion of 
the contract and issue of the completion certificate by 
CoPA. 
Security Deposit will not carry any interest. Such deposit 
shall be forfeited on failure to perform or non-fulfillment by 
the Contractor of the terms and conditions of the Contract. 

 

The Tender document can be downloaded from our website www.cochinport.gov.in from 

04.05.2023 to 09.05.2023 (up to 10.30 AM) and filled-in Technical and Financial Bids are to be 

submitted in hard copies at the office of the Secretary, Cochin Port Authority, Willingdon Island, 

Cochin-9 on any day (between 09:30 AM to 05.30 PM) before 11.00 am on 09.05.2023, in the 

Tender Box placed in the Reception (Ground Floor) of the Administrative Building of Cochin Port 

Authority, Willingdon Island.  



1) INSTRUCTION TO TENDERER  

(i) The tender shall be submitted in accordance with these instructions and other terms and 

conditions of the tender. Tenders not conforming thereto is liable to be rejected.  

(ii) The tender documents comprising of these instructions, form part of General Conditions, 

Specifications, and Schedule of Quantities etc. of the above tender document.  

(iii) The Tender shall be complete in all respects with all the documents set out in the tender 

document.  

(iv) The tenders shall be submitted in TWO separate sealed covers, superscribed with the 

name of work, due date of submission, in the following manner: -  

First sealed cover - Envelope-I- Technical Bid  

Technical Bid in one sealed cover shall contain among others: 

a) the forwarding letter of tender,  

b) Annexure A format of experience (details of similar works executed) including copies 

of the relevant work orders and completion certificates.  

c) Copy of Profit & Loss accounts and balance sheets for last three years ending on 

31.03.2022, duly certified by Chartered Accountant  

d) Entire tender document signed in all pages.  

In the case of tenderer being individual or proprietor, they themselves should sign all 

pages of tender documents or an authorized power of attorney could also sign. In the 

event of the Tender being submitted by a registered partnership firm or a Limited 

Liability Partnership firm, it must be signed individually by each partner thereof. In the 

event of absence of any partner, it must be signed on his behalf by the person 

holding a proper power-of-attorney, authorizing him to do so and to bind the 

partnership firm in all matters pertaining to the contract. If the Tender is made by a 

Limited Company it shall be signed by a duly authorized person who shall produce 

with the Tender, the Board Resolution mentioning such authorization.  

In any case the power of attorney, the Board Resolution, if applicable, shall be 

submitted along with Technical Bid. 

e) Individual tenderers shall submit identity proof. If the tenderer is proprietor, proof of 

being proprietorship concern shall be submitted. Similarly partnership firm shall 

submit document evidencing that it is duly registered under Indian Partnership Act or 

under Limited Liability Partnership Act, 2008. In the case of a Limited Company the 

Tender should be accompanied by the Memorandum and Articles of Association of 

the Company. Such documents shall be self-attested.  

f) An undertaking that the bidder have not been blacklisted by any Govt. entities may 

be enclosed. 

g) Earnest Money Deposit (EMD) in the form of Banker’s Cheque or DD issued by 

Nationalized/ Scheduled Banks, drawn in favour of FA & CAO, Cochin Port Authority, 

payable at Cochin. 

h) An undertaking that no changes have been made in the Tender document has to be 

furnished. 

 

The tenderer should note that no price should be qouted in the technical bid.  



 

Second sealed cover - Envelope-II- Financial Bid  

One sealed cover containing the priced Schedule of Quantities (Schedule-“A”).  

 

(v) Tenderer is not allowed to participate through Joint Ventures or consortia.  

(vi) Responsibility for conducting the event by the tenderer will be from end to end. 

 

2) CRITERIA FOR TECHNICALLY QUALIFYING THE TENDERER  

Tenders received shall be considered for acceptance, only if it meets the Minimum 

Qualification Criteria stipulated below during the preceding seven years ending on 

31.12.2022: 

(i) Experience: 

The tenderer should have successfully completed at least: 

 

a) One similar work of value not less than Rs.55.20 lakhs 

OR 

b) Two similar works, each of value not less than Rs.34.50 lakhs 

OR 

c) Three similar works, each of value not less than Rs. 27.60 lakhs 

 

Explanatory notes:Similar work(s) means “Carrying out the similar nature and magnitude 

of events in Kerala” for any Govt. Department/ PSU/Association/Organisation, in order to 

ascertain that the tenderer has presence in Kerala and is also acquainted about the local 

norms/ approvals required from authorities for successful completion of the event. 

Tenderer should also submit following documents along with the technical bid 

(Envelope-I): 

(i) Copies of relevant work orders and completion certificates with technical bid 

(Envelope-I).  

(ii) Separate duly filled up Format for Technical Experience (Annexure-A) for each 

eligible assignment to be submitted with technical bid (Envelope-I). 

(iii) The Average Annual Turnover of the bidder during the last three financial 

years ending on 31st March 2022 shall be Rs.20,70,000/-. Proof of the same 

duly certified by the Chartered Accountant, shall be submitted. 

(iv) Copy of Permanent Account Number (PAN)  

(v) Copy of GST Registration certificate  

(vi) Copies of the 26AS from the TRACES site for last 3 years ending on 

31.03.2022. 

 

3) OPENING OF TECHNICAL BID:  

(a) The Technical Bid of the bidders will be opened on 09.05.2023 at 11:30 A.M in the 

office of the Secretary, Cochin Port Authority, Willingdon Island, Cochin-9.  



(b) CoPA shall not be responsible for delay in receipt of the Tenders and for damages, 

if any, to the envelope(s)/documents during transit.  

(c) Tenderers are requested to be present at the time of opening of the tenders. If the 

date(s) of opening, for any reason happens to be holiday(s), the tender(s) shall be 

opened on the next working day(s) at the stipulated time. In the event of the 

absence of tenderers at the time opening of bids, the same shall be proceeded with. 

 

4) OPENING OF FINANCIAL BID:  

(a) The Financial Bid of the qualified technical bidders will be opened on 10.05.2023 at 

2:00 P.M in the office of the Secretary, Cochin Port Authority, Willingdon Island, 

Cochin-9  

(b) CoPA shall not be responsible for delay in receipt of the Tenders and for damages, if 

any, to the envelope(s)/documents during transit.  

(c) Tenderers are requested to be present at the time of opening of the tenders. In the 

event of the absence of tenderers at the time opening of bids, the same shall be 

proceeded with. 

 

 

5) REJECTION OF THE TENDER(S)  

(a) Interested tenderers are requested to go through the entire Tender Document 

including scope of work and deliverables. Failure to furnish any or complete 

information and documents required as per Tender Document, submission of 

tender(s) which is/are not in conformity with the Tender Document, conditional 

tender(s) shall be liable for rejection of tender(s). In respect of 

interpretation/clarification over this Tender Document, the decision of Secretary, 

Cochin Port Authority shall be final.  

(b) Tender(s) received after the specified date & time shall not be considered.  

(c) Tender(s) received through Fax/Telex/e-mail or any other Electronic mode of 

submission shall not be considered 

 

6) Agencies blacklisted by Govt. entities are not eligible to participate in the tendering 

process. The bidder shall submit an undertaking that the they have not been blacklisted 

by any Govt. entities along with Envelope-I. 

 

7) EMD/ Bid Security:  

(a) The bids shall be accompanied with EMD/Bid Security amounting to Rs 

2,10,000/- (Rs. Two Lakh Ten Thousand only) in the form of DD/Banker’s 

Cheque in favour of FA&CAO of Cochin Port Authority.  

(b) If the tender is not accompanied with the EMD/Bid Security, the bid will be 

treated as non-responsive and will not be considered for qualification.  

(c) No interest will be paid on the Earnest Money Deposit from the date of its receipt 

until it is so refunded.  

(d) The EMD shall be forfeited under following circumstances: 



(i) In the event of the tenderer withdrawing / modifying his tender before 

the expiry of tender validity. 

(ii) If the tenderer fails to furnish security deposit within the stipulated 

time, upon award of contract as required in the tender within the 

stipulated time or within such extended time granted by CoPA, the tender 

shall be liable to be cancelled and EMD shall be forfeited. 

(iii) Upon submission of Security Deposit by the successful tenderer, 

CoPA will refund EMD to the unsuccessful tenderer 

 

8) Security Deposit/ Performance Security:-  

(a) The tenderer has to provide the Security Deposit / Performance Security @ 10% 

of the contract price in the form of Demand Draft/Banker’s Cheque in favour of 

FA&CAO of Cochin Port Authority within 3 days of receipt of work order. The 

Security Deposit / Performance Security shall be refunded after completion of the 

contract and issue of the completion certificate by CoPA. 

(b) Security Deposit will not carry any interest.  

(c) Such deposit shall be forfeited on failure to perform or non-fulfillment by the 

Contractor of the terms and conditions of the Contract 

(d) On successful completion of the work, CoPA shall return interest free Security 

Deposit subject to recoveries and forfeiture due to failure of performance of the 

Contract or any part of it.  

9) The successful bidder shall execute an Agreement with Cochin Port within 3 days of 

receipt of work order, at its cost in stamp paper of appropriate value. Failure to execute 

agreement shall entitle Cochin Port to cancel the work order.  

10) Generally, the work shall be awarded to the L1 bidder (lowest bidder). However, Cochin 

Port Authority does not bind itself to accept the L1 bid and reserves the right to accept 

any bid in part or to reject any bid or all bids without assigning any reasons whatsoever. 

In case, if there is more than one L1 bidder, then the contract will be awarded by Cochin 

Port Authority, at its discretion, . This Tender Document along with the subsequent 

addendum/ corrigendum/clarifications, if any, shall form part of the contract/agreement to 

be executed by CoPA with the selected contractor. 

11) If the selected contractor refuses/fails to accept the work order issued by CoPA and if 

the work assigned is not done as per the scope and directions of the CoPA, in addition 

to forfeiture of Security Deposit, action will be taken as deemed fit by CoPA 

12) Inconsistencies/ Ambiguities in the Financial bid (schedule of quantities) shall be dealt in 

accordance with the following rules: - 

(a) The Tenderer will quote item wise, but the evaluation will be made on the total value 

quoted in Financial bid.  

(b) Rates quoted by the tenderer in figures and words shall be accurately filled in so that 

there is no discrepancy in the rates written in figures and words. However, if any 

discrepancy is found, the rates written in words will be considered final.  

(c) Where the rates quoted by the tenderer in figures and words tally, but the amount is 

not worked out correctly, the rates quoted by the tenderer shall be taken as correct 

and not the amount.  



(d) Where rate(s) of item(s) has been quoted in figures leaving the words blank or vice 

versa, but the amount is not worked out as per the rate(s) quoted, the rates quoted 

by the tenderer (either in figures or words) shall be taken as correct and not the 

amount.  

(e) The tenderer is bound to quote on all items mentioned in the Schedule of Quantities. 

In the event no rate has been quoted for any item(s), leaving space both in figure(s), 

word(s), and amount blank, it will be presumed that the contractor has included the 

cost of this/ these item(s) in other items and rate for such item(s) shall be considered 

as zero and work will be required to be executed accordingly. 

13) No alteration shall be made in any of the Tender Documents supplied/ downloaded from 

the website. Tenderer by submission of the duly signed tender shall be deemed to have 

accepted the terms and conditions contained in the Tender Document.  

14) The amount quoted by the tenderer shall be valid for the entire duration of the contract. 

Tenderer shall note that the price and rates inserted in the Schedule of Quantities, are 

for the completed items of work as per description of the item and relevant technical 

specifications and inclusive of all cost and expenses whatsoever which may be required 

in and for the completion of the works described whether specifically mentioned or not, 

together with all general risks liabilities and obligations set forth or implied in the 

documents on which the tender is based. CoPA will not be responsible or pay for any 

expenses or losses which may be incurred by any tenderer in the preparation and 

submission of the tender, or in any activity connected therewith.  

15) Rates quoted in the financial bid are to be exclusive of GST.  

16) The Scope of Work is same as mentioned in Schedule A - Price Bid (Envelope – II).  

17) All documents submitted with the tender shall be in the English Language. If the 

language used in any documents is Malayalam, the tenderer shall submit a translated 

copy of the same in English and each page thereof has to signed by the tenderer.  

18) An undertaking that no changes have been made in the Tender document has to be 

furnished. 

19) The tender shall remain valid for 60 days from the date of submission unless otherwise 

stipulated.  

20) Successful bidder shall carryout the work as per the scope of works in the tender. 

Cochin Port Authority, at its discretion is entitled to add or omit or substitute or alter any 

item in the scope of work. Such instructions for addition or omission or substitution or 

alteration shall be made in writing or orally by authorized officer. The successful bidder 

shall be bound to perform such additional or altered or substituted works ordered to be 

performed by the authorized officer of Cochin Port Authority. Omitted items shall not be 

performed. For such additions in the works, the successful bidder will be paid market 

rates of such items prevailing on the date of programme/event. For any items omitted by 

Cochin Port from the scope of work, Cochin Port will be entitled to deduct such amount 

as per market rates for the items prevailing on the date of programme/event. For items 

substituted or alterered, the rates of items will be modified subject to market rates 

prevailing on the date of programme/event  and if the market rates are higher such 

excess amount will be paid and if the markets rates are lower, such differential rate will 

not be paid. The decision made by Cochin Port Authority in this regard will be final.  



21) Before tendering, the Tenderer at its own costs is advised to visit the site of work, and in 

any case shall be deemed to have done so in order to acquaint himself with the nature of 

the site and the conditions in which the works are to be executed, the quantities and 

nature of work and materials necessary for the completion of the works and the means 

of access to the site, the accommodation he/they may require etc. and in general, shall 

himself obtain all necessary information as to risks, contingencies and other 

circumstances which may influence or affect his tender. No extra charges consequent to 

any misunderstanding or otherwise shall be allowed. If any clarification is required, you 

may visit the office of Cochin Port Authority or may contact 0484-2582112. 

22) Successful tenderer shall provide a layout plan of the German Hanger structure along 

with the seating arrangement, Dias, dining area, toilet blocks etc. before starting the 

work who shall co-ordinate with the nominated official of CoPA for execution and keep 

CoPA informed from time to time.  

23) Successful tenderer is required to get the layouts approved from the nominated officer of 

CoPA and required to undertake all steps deemed fit for execution of the contract.  

24) All the works as per the Schedule should be completed latest by 20.05.2023 before 

10.00 AM.  

25) No advance payment will be made by CoPA to the successful bidder for the 

commencement of work.  

26) Courts in Cochin shall only have jurisdiction on adjudication of disputes arising out of the 

tender. 

27) Disputes or differences, if any, shall be settled by the parties by mutual discussions or 

negotiation. If any dispute subsists, they shall be referred to the Chairperson/Deputy 

Chairperson of Cochin Port Authority, for their decision. If the disputes subsits even 

then, the disputes shall be settled through Arbitration in accordance with Arbitraiton and 

Concilliation Act, 1996, by a Sole Arbitrator appointed by Chairperson, Cochin Port 

Authority. The venue of Arbitration shall be Cochin. The fees, if any of the Arbitrator 

shall, if required to be paid before the award is made and published, be paid half and 

half by each of the parties. The cost of reference and of the award (including fee, if any 

of the arbitrator) shall be in the discretion of the Arbitrator who may direct to any party by 

whom and in what manner, such costs or any part thereof shall be paid and fix or settle 

the amount of costs to be so paid.  

28) Cochin Port reserves the right to reject / cancel / postpone any one or all Tenders at any 

stage of the Tender, without assigning or stating any reasons, which will be binding on 

all bidders. 

29) Any modification/ corrigendum issued with regard to this Tender Document shall be 

uploaded on CoPA website only. Tenderers are therefore, requested to visit the website 

regularly till the last stipulated date of issuance of the Tender Document for ascertaining 

any modification/ corrigendum issued in this regard. 

30) Tenderer needs to give details of their contact person, with official email ID and 

telephone number, and same will be used for all communication. 

Sd/- 
For and on behalf of Cochin Port Authority 

TENDERER’S SIGNATURE 



GENERAL CONDITIONS  

(1) The Contractor shall provide all materials, labour, machinery, Water and Electricity 

required for the execution of all items of Works till the completion of the event. 

(2) During working at site, some restrictions may be imposed by Officer-in- charge/Security 

staff or corporation or Local Authorities regarding safety and security etc. The contractor 

shall be bound to follow all such restrictions/instructions & nothing extra shall be payable 

on this account.  

(3) The Contractor shall bear all incidental charges for cartage to site, local carriage, within 

the site, storage and safe custody of all materials at site for the proper storage of all 

materials, for their safety against damage due to Sun, rains, dampness fire, theft etc.  

(4) No compensation shall be payable to the contractor for any damage caused by rains, 

lightening, wind, storm, floods, tornado, earth quakes or other natural calamity during the 

execution of work. He shall make good all such damage at his own cost; and no claim on 

this account will be entertained.  

(5) Taxes: Payment of Income Tax/GST to the Department will be the responsibility of the 

contractor.  Tax shall be deducted at Sources as per the provisions of Income Tax at 

prevailing rate. TDS under GST Law shall also be deducted at the applicable rules and 

rate.   

(6) The contractor shall be responsible for maintenance and upkeep of the stand, structure 

and light including replacement of fused lamps during the tenure of the event for which 

no extra payment shall be made.  

(7) The contractor shall obtain all necessary statutory permissions, approvals and 

clearances from the concerned authorities for the execution of the work.  

(8) The contractor shall be liable to make good any damage done to the walls/floor/door etc. 

of the site/ building as per demand and the site will have to be cleared on the 

succeeding day of the completion of the event.  

(9) The site should be cleared of all the waste/debris and should be handed over to the 

concerned as in the allotted condition. 

(10) All the materials used/supplied by the Contractor for the work shall be on hire basis 

except where indicated otherwise, delivery at site, installation, maintenance removal 

shall be done by the contractor at their own cost.  

(11) All communication should be addressed to the  Secretary, Cochin Port Authority, 

Willingdon Island, Cochin : 682 009. Cochin Port Authority has the right of cancelling 

the contract in full or part without assigning any reason.  

(12) All the furniture to be provided shall be without any defect and shall be scratch less and 

stain less. The frames of the furniture should be either wooden or stainless steel, 

plastic as specified in the Schedule of Quantities. The samples of the furniture should 

be got approved from the officer concerned of Cochin Port Authority, Willingdon Island, 

Cochin-9 

(13) The payment shall be made within reasonable time on receipt of the invoice from the 

contractor after the completion of work, subject to deductions/recoveries as CoPA 

deems fit.  



(14) In case of supply of sub-standard/ defective materials, furniture etc., the Secretary, 

Cochin Port Authority, shall have the powers to deduct/ recover full amount of the 

respective items against the payments due to the contractor.  

(15) Force Majeure 

a. In the event of either party being rendered unable by force majeure to perform 

any obligation required to be performed by it under this Agreement, the relative 

obligation of the party affected by such force majeure shall, after notice under 

this clause be suspended for the period during which such cause lasts. 

b. The term force majeure as used herein shall mean act of God, war (declared or 

undeclared) riot, fire, flood, or such other natural calamities; 

c. On such event, the party rendered unable as aforesaid, shall notify the other 

party in writing, within seventy two (72) hours of the beginning of such events 

giving full particulars and satisfactory explanation in support of its claim.  

 

          Sd/- 
For and on behalf of Cochin Port Authority 

TENDERER’S SIGNATURE 

 

  



ANNEXURE A - FORMAT FOR TECHNICAL EXPERIENCE  

LIST OF SIMILAR WORK EXECUTED IN LAST SEVEN YEARS 

Sl.No. Name of Client Location 
Description of 

Work 

Value of 
Contract/Work 

in Rs. 

Duration 
(Start 

Date__/ / ….. 
Completion 
Date__/ / 

      

      

      

      

      

      

 

NOTES:  

 Each of the listed works shall be supported with the copy of work order & Work 

completion certificate. Work completion certificate shall mention the nature of work, 

value of work completed.  

 At least 5 Photographs of the work executed shall be attached.  

 Non-disclosures of any information in the schedule will result in disqualification of the 

bid. 

 

 

 

  



Envelope II (Schedule-“A”) 

PRICE BID - SCHEDULE OF QUANTITIES  

CHINTAN SHIVIR 2023 – VENUE: MEENCUT GROUND, MUNNAR 

SL:NO Particulars - Scope of Work  Quantity  Unit  Amount  

1 Pre  Arrangements       

A 

i)Venue conversion 
200 feet  x 130 feet ground leavling  
8 feet x 15 feet x 5 feet Sloping Ground  
ii)Designing charges for overall creatives and 3D 
Modelling  

26000 SQ :FT   

2 Airport Arrangements       

A 

i) Designing, Printing and fixing standee 6 x 4 (2 no's) 
ii)Help desk setup  back drop (8x8), table, table branding 
(6x3) 
iii) A4 Car sticker 100 nos 

  

SQ :FT   

B 
GRE Girls (2 no's) in Kerala attire with Jasmine garland 
(120 no's) and  Chandan Tilak   

NOS   

C 
High tea and refreshment arrangements 
Welcome(6x4) standee 4 no's  100 Pax NOS   

3 Hotel welcoming Arrangement        

A 

In 4 Hotels for 100 Pax 
i) 2 Leg Pillar Arch (10 x 3 )  in 4 Hotels  
ii) Welcome standee 4 no's  (6 x 4 )  in 4 Hotels  
iii)Kerala traditional welcoming with kathakali &  
Ponnadai 120 no's  wrapped over shoulders  in 4 Hotels  
iv)GRE Girls in Kerala attire 2 no's each in 4 Hotels 

4 Hotels NOS   

4 Arrangements at out side structure       

A 

i) Providing custom designed direction standees to 
venue (10 x 10) 15 no's 
ii)Providing Custom Designed Arch Gates at the entrance 
of hall  aesthetically designed as per the Event theme 
iii)Welcoming delegates with  singer melam (Chenda 
Melam) 
iv)Fencing 
Designing event  theme , Printing and fixing  with 1" 
metal frame and KPL black back clothe include 6 pass 
print -2 days 

  SQ :FT   

 

  



5 Structure for  2 days       

A 

Air-Conditioned German Hanger with 2 Exit & 2 Entry 
with Air cutter with lounge facility  
i)With white ceiling and minimum area of 10,000 sq. ft.  
ii)Event Branding arch in the front side and in the side of 
the hanger facing the road 1,200 sq. ft 

10000 SQ :FT   

B 

Platform (Inside the Hanger) - raised platform with 1 ft 
black skirting covered with 18mm ply flooring covered 
with grey colour new carpet in full area 10000 sq. ft. & 
Centre pathway red new carpet 400 sq. ft.  

10400 SQ :FT   

C 

Conference Hall side masking 4 Side  
Designing Kerala traditional theme , Printing and fixing  
with 1" metal frame and KPL black back clothe include 6 
pass print -2 days 

8540 SQ :FT   

D 

Double side Partition 8 inch box 3 Nos  
Designing Kerala traditional theme , Printing and fixing  
with 1" metal frame and KPL black back clothe include 6 
pass print -2 days 

480 SQ :FT   

E 

General requirements 
i)Double  seater sofa 18  
ii)Tepoy 6 
iii) 8 Hours capacity Perfume Diffuser for conference 6 
no's 
iv)Temporary office 10 ft x 10ft closed cabin  with 
stationery items (4 Laptops, 2 printer & scanner, Other 
office  stationery) v)Acrylic Name boards 100 no's 
vi) Round table 5 feet day with clothe for food area 25 
no's 

2 days  Days   

F 

Stage top arrangements- 2 days  
(i)   Branded Table with new frill clothe 6 no's 
(ii)  High Back Chair with Neck Rest, Height Adjustment            
- 6 no's  
(iii) Podium with branding -1 no's 
(iv)Sound monitor  - 6 no's  
(v) 18" Gooseneck mic - 6 no's 
(vi) Preview monitor 75" 4K LED TV- 1 no's  

2 Days   

 



G 

Platform 
professional looking Stage with new  carpet 
38 ft x 16 ft x 2 ft 1 no's, 
24 ft x 4 ft x 5 ft 1 no's , 
8 ft x 4 ft x 5 ft Ht 2 no's  
with side protection and a podium Steps on either side 
of stage. Include bottom masking with KPL black back 
clothe include 6 pass print -60 no's 

  SQ :FT   

H 

Back Drop  
Designing Kerala traditional theme, lit logo on centre , 
Printing and fixing  with 1" metal frame and KPL black 
back clothe include 6 pass print -2 days 

224 SQ :FT   

I Black clothe masking back side stage  1200 SQ :FT   

J Goal post truss  for partition support  2 no's -2days  280 RF    

K 

Delegates  arrangements- 2 days  
(i)   Long Tables (6x4) 60 no's Top new cloth include all 
table theme based branding with  black back cloth 
include 6 pass print -60 no's 
(ii)  Conference cushion chair with hand rest 100 no's  
(iii) Sound L acoustics speakers 12 TOP 8 SUB  
(iv) Delay speakers l acoustics - 6 no's  
(v) 18" Gooseneck mic - 100 no's 
(vi) Name boards - 100 no's 
(vii) Glass bowl with refreshing candy's- 100 no's 
(viii) Water bottle - 300 
(ix) Cordless mic  - 6 
(x) Kerala Theme mixed with Port theme decor centre of 
hall 60 feet length & 
6 feet depth  
(xi)Extension cord with fuse surge protector 6+1, 6A 
240V 3 meter long wire, master switch, multiple sockets 

2 Days   

L 

LED Wall with raiser ( 28 x 4 feet) 2 no's as side back 
drop  
Type : Indoor 
Quality : p3  
 Size : Height : 28 feet x Length : 10 feet Height (1 no's) 
 Size : Height : 12 feet x Length : 8 feet Height (5 no's) 
Seamless Switcher with IR Remote Control 
*Required to display content from two different  
laptops (HDMI) - 2 days 

2 Days   

 



M 

Delegates  General arrangements- 2 days  
(i)   LED Par with T truss -40 no's 
(ii)  Digital mixer Digi Design SC 48 - 1 Nos 
(iii) Digital Mixer Midas M32 -3 no's 
(iv) Connecting cables and other accessories  
(v) Laptop -5 
(vi) Sound Engineer - 1 no's 
(vii) Light Engineer - 1 no's 
(viii)Visual Engineer- 1 no's 

2 Days   

6 Conference collaterals       

A 

(i)   Tag with lanyard (eco friendly product) 3 different 
colours -100 no's  
(ii) Branded  pen drive (16 GB) -100 no's  
(iii) A4 Photo frame with photo - 100 no's  
(iv)A5 note pad - 200 no's 
(v) Eco Friendly Jute File Folder Length - 36 centimetres, 
Width - 26 centimetres. (Magnetic Snap Closure with 
Wood Button) and pen with logo branded  
(vi) Marfit Genuine Leather Conference bag 16 inch 
width x 12 inch height x 3 inch depth  with 3 
Compartments and 1 sip pocket 
(vii) Eco friendly waste bin-20 no's 

  

NOS   

B 

Photography and Videography 
Photography and video for live telecast 2 days (10hrs 
max. every day), Promoters 
Two photographers and Two videographer 

2 Days   

C 

(i)Generator-125 KVA, with Sound proof Acoustic  
system 10 Hours fuel capacity - 3 no's  
(ii)Generator-82 KVA, with Sound proof Acoustic  
system 10 Hours fuel capacity -2nos  

3 Days   

7 Manpower       

A 

Security –  
Provide professional Security Manpower for 
 day & night (24 hours) for 8 days at the venue for 
 ensuring smooth flow of visitors, traffic, parking of  
vehicles and adequate security at night after the 
 Event hours - 3 days 

8 NOS   

B Extra manpower for loading and unloading       

 

  



8 Entertainment & Activity Arrangements at Hotel       

A 

(i)Traditional art forms /Tholpavakoothu  (Puppetry 
show)/fussion music and similar entertainment 
programs 
(iii) Sound L acoustics speakers 6 TOP 2 SUB  
(iv) professional looking Stage with new  carpet 
32 ft x 16 ft x 2 ft 1 no's, 
(v) Monitor  - 2 no's 
(vi)  LED Par with T truss -30 no's 
(vii) Effects lights  
(viii) New Yoga mat 100 no's 
(ix) Yoga teacher for (4 Hotels) 1 st day morning 
(x) Head mic with basic sound for yoga (4 Hotels) 
(xi)Sightseeing arrangements for 2 days 

2 Days   

9 Toilet Facility (Bio-Toilet)       

A 

(i)Mobile Toilet  Facility - VIP with platform  (Bio-Toilet) 
for the delegates with adequate water supply, light, 
cleaning & sanitation (12 Nos. ) with separte toilet & 
wash basin for ladies. Ceramic Wash Basin set up (12 
nos) 
(ii)Hand wash area with water supply arrangements 20 
taps 
(iiii)Manpower for cleaning service 4 no's  
(iv) Ground arrangements for Toilet fixing  
(v) Waste dismantling as per government rule 

2 days      

10 Safety ,Medical Other Requirements        

A 

(i)Fire extinguisher 20 no's 
(ii)Fire & Rescue vehicle Standby 
(iii)Emergency Medical service include Doctor, Nurse 
and Ambulance 20 x 20 canpoy with all arrangements  
(iv)insurance coverage (for the mishaps happening at 
the venue of the event) provided for all officials during 
the Event days. 
(v) Platform for Group Photo 
(vi) Canopy with side masking  (20 x 20) 6 no's  

2days Days   

 

  



11 
Transportation & Travel Boarding & Loading (TBL) for 
crew  

      

A 

(i)40 Seater premium air conditioner bus 4 no's for 2 
days 
(ii)Charges for transportation of all event materials  
(iii)All charges related to loading and unloading of items 
at the venue  should be taken care of by Event 
management company 
(iv)TBL for team 

2days Days   

  Unforeseen expenses       

   Total       

  Agency fee       

  Grand Total       

 

 

[Note: Rates quoted in the financial bid are to be exclusive of GST] 

 

 

 

 

 

 


